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B.A.PART I 

 

PUBLIC ADMINISTRATION 

 

 Scheme : 

 

 Two Papers  Min. Pass Marks – 72  Max. Marks – 200 

 Paper  - I  3 Hours duration   100 Marks 

 Paper - II  3 Hours duration   100 Marks 
 

PAPER I    ELEMENTS OF PUBLIC ADMINISTRATION 

 

 3 hrs. duration        Max. Marks 100 

The question paper shall contain three sections .  Section  A shall  contain 10 questions two  from 
each unit of 2 marks each,. The candidate is required to answer all the questions. The answers 
should not exceed 50 words. Section  B  shall contain 5 questions one from each unit with internal 
choice. Each question shall be of 7 marks. The answers should not exceed 200 words. The candidate 
is required to answer all the questions. Section  C shall contain 5 questions of 15 marks each, one 
from each unit. The candidate is required to answer any three questions. The answer shall not exceed 
500 words. 
 

                                                                            Unit I 

Meaning, Nature and Scope of Public Administration. Importance of Public Administration in Modern 

Society. Public and Private Administration. Evolution of the study of Public Administration. Concept of 

New Public Administration and New Public Management. 

Unit II 

Theories of organization : Scientific Management(Taylor and his associates), The Bureaucratic theory 

of organization (Weber), Classical theory of organization(Henri Fayol, Luther Gulick and others), The 

Human Relations theory of organization (Elton Mayo and his colleagues). 

Unit III 

Principles of organization : Formal and Informal organization, Hierarchy, Unity of command, Span of 

control, Coordination, Supervision, Centralization and Decentralization, Delegation, Authority and 

Responsibility. 

Unit IV 

Chief Executive :Types and functions, Line, Staff and Auxiliary agencies, Decision Making : Meaning, 

major phases in the decision making process, Leadership : Meaning, styles and traits of a good 

leader, Motivation : Definition, theories of motivation-Need hierarchy theory (A.H. Maslow), Hygiene 

theory (Herzberg). Communication : Meaning, types of communication, elements of communication. 
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Unit V 

Personnel Administration :   Meaning,   Nature   and   importance    of   Bureaucracy. Concept of 

Recruitment, Training, Classification, Promotion and Disciplinary Action. Budget: Meaning, Types. 

Concept of Zero Base Budgeting and Performance Budgeting.  

Suggested Books 

 1. John Piffner and Robert Presthus : Public Administration 

 2. Dimock & Dimock   : Public Administration 

 3. Terry     : Principles of Management 

 4. John D. Millet    : Management in Public  services 

 5. E.N. Gladden    :  Essentials of Public Administration 

6. M. P. Sharma   : Principle & Practice of Public 

  Administration 

 7. Dr. Hoshiar Singh & Dr. Pardeep Sachdeva : Administrative Theory 

8. D.R. Sachdeva & Meena Sogani  : Public Administration : Concept and  

Application 

 9. A. Awasthi & S.R. Maheshwari  : Public Administration 

 10. C.P. Bhambhari    : Public Administration  

           11. A.R. Tyagi     : Public Administration 

           12. Vishnoo Bhagwan & Vidya Bhushan               : Public Administration                     

                                               (Available In Hindi also) 

           13. Avasthi & Maheshwari   : Lok Prashashan ( In Hindi) 

           14. C.P. Bhambhari    : Lok Prashashan ( In Hindi) 

           15. B.L. Fadia     : Lok Prashashan ( In Hindi) 

           16. Harishchandra Sharma   : Lok Prashashan  Ke Adhar ( In Hindi) 

           17. Vishnoo Bhagwan & Vidya Bhushan              : Lok Prashashan ( In Hindi) 

           18. Dr. Ravindra Sharma                 : Lok Prashashan  Ke Tatwa( In Hindi) 

           19. Surendra Kataria    : Lok Prashashan  Ke Tatwa( In Hindi) 

           20. P.D. Sharma                 : Lok Prashashan : Siddhant Awam  

  Vyavhar ( in Hindi) 
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PAPER II    PUBLIC ADMINISTRATION IN INDIA 

 

3 hrs. duration                        Max. Marks 100 

The question paper shall contain three sections .  Section  A shall  contain 10 questions two  from 
each unit of 2 marks each,. The candidate is required to answer all the questions. The answers 
should not exceed 50 words. Section  B  shall contain 5 questions one from each unit with internal 
choice. Each question shall be of 7 marks. The answers should not exceed 200 words. The candidate 
is required to answer all the questions. Section  C shall contain 5 questions of 15 marks each, one 
from each unit. The candidate is required to answer any three questions. The answer shall not exceed 
500 words. 
 

                                                                            Unit I 

Historical background of Indian administration with special reference to 1909, 1919 and 1935 

Government of India Act. Salient features of Indian Administration since independence. Environmental 

setting : Constitution, Parliamentary democracy, Federalism, Planning and Socialism. 

Unit II 

The Union Executive : President, Prime Minister and Council of Ministers. The organization and 

working of the Central Secretariat, Cabinet Secretariat, Prime Minister’s office, Ministry of Home, 

Finance and Ministry of Personnel, Pension and Public Grievances. 

Unit III 

Major Forms of Public Enterprises in India : Department, Corporation, Companies. Parliamentary 

Committee on Public Undertaking, Problems of control and autonomy over public enterprises. 

Unit IV 

Financial Administration : Budget Formulation, Budget Approval and Budget Execution. Comptroller 

and Auditor General of India. Parliamentary Committees : Public Accounts and Estimates Committee. 

Control over administration : Legislative, Executive and Judicial. 

Unit V 

Personnel Administration : Features of Indian Civil services, Classification, Recruitment and Training 

of All India Services. Problems of Indian Administration. Corruption and Removal of Public 

Grievances, Administrative Reforms in India : Since Independence to Second Administrative Reforms 

Commisssion. 

Suggested Books 

1. S.R. Maheshwari   : Indian Administration 

2. C.P. Bhambhari                 : Public Administration In India 

3. Prof. Hoshiar Singh   : Indian Administration (Eng. & Hindi) 

3. P. Sharan    : Public Administration In India 

4. D.D. Basu    : An introduction to the Constitution of India 

         ( Available in Hindi also ) 

5 K.V. Rao    : Parliamentary Democracy in India 

6. Laxmi Narain    : Principles and practice of Public Enterprises  

                    Management 

7. B.B. Mishra    : Administrative History of India 

8. Ramesh Arora & Rajani Goyal              : Indian Public Administration 
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9. V.M. Sinha    : Personnel Administration ( In Hindi ) 

10.  P.D. Sharma & B.M. Sharma  : Bhartiya Prashashan  ( In Hindi )       

11. Saroj Chopra    : Bharat Main Lok Prashashan ( In Hindi ) 

12. R.S. Darda    : Bharat Main Lok Prashashan ( In Hindi ) 

13. B.L. Fadia    : Bharat Main Lok Prashashan ( In Hindi ) 

14. Ravindra Sharma   : Bharat Main Lok Prashashan ( In Hindi )  

15. Surendra Kataria    : Bharat Main Lok Prashashan ( In Hindi ) 

16. Awasthi & Awasthi   : Bhartiya Prashashan ( in Hindi ) 

 

 

 

ch-,- ikVZ izFke 

yksd iz'kklu 

 

         ijh{kk ;kstuk 

         nks iz'u i= U;wure mÙkh.kkZad 72    vf/kdre & 200 

         izFke iz'u i= le; 3 ?kaVs vad 100 

         f}rh; iz'u i=   le; 3 ?kaVs vad 100 

   

izFke iz'u i= & yksdiz'kklu ds rRo 

          le; 3 ?kaVs                                                                           vad 100  

iz'u i= ds dqy rhu [k.M gksaxsA [k.M ^v* esa  izR;sd bdkbZ ls 2 vadks ds 2 iz'u] dqy 10 iz'u gksaxsA ijh{kkFkhZ ds fy, lHkh 

iz'uksa ds mÙkj nsuk vfuok;Z gSA izR;sd mÙkj dh 'kCn lhek 50 'kCnks ls vf/kd ugha gksxh A [k.M ^c* esa  izR;sd bdkbZ es ls 1 

iz'u vkarfjd fodYi lfgr dqy 5 iz'u gksaxsaA izR;sd iz'u 7 vad dk gksxkA ijh{kkFkhZ ds fy, lHkh iz'uksa ds mÙkj nsuk vfuok;Z 

gSA izR;sd mÙkj dh 'kCn lhek 200 'kCnks ls vf/kd ugha gksxhA [k.M ^l* esa izR;sd bdkbZ ls 15 vadksa dk 1 iz'u] dqy 5 iz'u 

gksaxasA ijh{kkFkhZ dks fdUgh rhu iz'uksa ds mÙkj nsus gksaxsA izR;sd mÙkj dh 'kCn lhek 500 'kCnks ls vf/kd ugha gksxh A 

 

                                                       bdkbZ 1 

yksd iz'kklu dk vFkZ] izdf̀r rFkk {ks=] vk/kqfud lekt esa yksd iz'kklu dk egRo] yksd ,oa futh iz'kklu] yksd iz'kklu ds 

v/;;u dk fodkl] uo yksd iz'kklu ,oa uo yksd izcU/k dh vo/kkj.kkA 

bdkbZ 2 

laxBu ds fl)kUr % oSKkfud izcU/k ¼Vsyj ,oa mlds lg;ksxh½] laxBu dk ukSdj'kkgh fl)kUr ¼oScj½] laxBu dk 'kkL=h; 

fl)kUr ¼gsujh Qs;ksy] yqFkj xqfyd ,oa vU;½] laxBu dk ekuo lEcU/k fl)kUr ¼,YVu es;ks ,oa mlds lg;ksxh½A 

bdkbZ 3 

laxBu ds fl)kUr % vkSipkfjd ,oa vukSipkfjd laxBu] inlksiku] vkns'k dh ,drk] fu;a=.k dk {ks=] leUo;] i;Zos{k.k] 

dsUnzhdj.k ,oa fodsUnzhdj.k] lÙkk ,oa mRrjnkf;Ro 

bdkbZ 4 

eq[; dk;Zikfydk % izdkj ,oa dk;Z] ykbu] LVkQ ,oa lgk;d vfHkdj.k] fu.kZ;&fuekZ.k% vFkZ] fu.kZ; fuekZ.k izfØ;k ds eq[; 

pj.k] usr`Ro% vFkZ] 'kSfy;ka ,oa ,d vPNs usrk ds xq.k] vfHkizjs.kk% vFkZ] vfHkizsj.kk ds fl)kUr& vko';drk lksiku fl)kUr ¼,-,p- 

ekLyks½] LokLF; ?kVd fl)kUr ¼gtZcxZ½] lapkj % vFkZ] lapkj ds izdkj] lapkj ds rRoA 

bdkbZ 5 

dkfeZd iz'kklu % vFkZ] izdf̀r rFkk egRo] HkrhZ] izf'k{k.k] oxhZdj.k] inksUufr ,oa vuq'kklukRed dk;Zokgh dh vo/kkj.kkA ctV% 

vFkZ]o izdkjA’kwU; vk/kkfjr ctV o fu"iknu ctV dh vo/kkj.kkA 
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uksV% iqLrdksa ds uke vaxzsth esa Nis ikB~;Øe ds lkFk layXu gSA 

 

 

 

f}rh; iz'u i= & Hkkjr esa yksd iz'kklu 

 

          le; 3 ?kaVs   vad 100 

iz'u i= ds dqy rhu [k.M gksaxsA [k.M ^v* esa  izR;sd bdkbZ ls 2 vadks ds 2 iz'u] dqy 10 iz'u gksaxsA ijh{kkFkhZ ds fy, lHkh 

iz'uksa ds mÙkj nsuk vfuok;Z gSA izR;sd mÙkj dh 'kCn lhek 50 'kCnks ls vf/kd ugha gksxh A [k.M ^c* esa  izR;sd bdkbZ es ls 1 

iz'u vkarfjd fodYi lfgr dqy 5 iz'u gksaxsaA izR;sd iz'u 7 vad dk gksxkA ijh{kkFkhZ ds fy, lHkh iz'uksa ds mÙkj nsuk vfuok;Z 

gSA izR;sd mÙkj dh 'kCn lhek 200 'kCnks ls vf/kd ugha gksxhA [k.M ^l* esa izR;sd bdkbZ ls 15 vadksa dk 1 iz'u] dqy 5 iz'u 

gksaxasA ijh{kkFkhZ dks fdUgh rhu iz'uksa ds mÙkj nsus gksaxsA izR;sd mÙkj dh 'kCn lhek 500 'kCnks ls vf/kd ugha gksxh A 

 

                                                        bdkbZ 1 

Hkkjrh; iz'kklu dh ,sfrgkfld i`"BHkwfe & Hkkjr ljdkj ds vf/kfu;r 1909] 1919 ,oa 1935 ds fo'ks"k lanHkZ esa] Lora=rk ds 

i'pkr~ Hkjrh; iz'kklu dh izeq[k fo'ks"krk,aA 

ifjos'k <+kapk% lafo/kku] lalnh; yksdra=] la?kokn] fu;kstu ,oa lektoknA 

 

bdkbZ 2 

la?kh; dk;Zikfydk& jk"Vªifr] iz/kkuea=h ,oa eaf=ifj"kn] dsUnzh; lfpoky; ,oa eaf=eaMy lfpoky; dk laxBu ,oa dk;Zdj.k] 

iz/kkuea=h dk;kZy;] xg̀] foÙk ,oa dkfeZd] iSa'ku rFkk yksd f'kdk;r ea=ky;A 

bdkbZ 3 

Hkkjr esa yksd m|ksxksa ds izeq[k izdkj& foHkkxh;] fuxe ,oa dEiuh iz.kkyh] yksd m|ksxksa ij lalnh; lfefr] yksd m|ksxksa ij 

fu;a=.k rFkk Lok;Ùkrk dh leL;k,aA 

bdkbZ 4 

foÙkh; iz'kklu& ctV fuekZ.k] ctV dk vuqeksnu ,oa fØ;kUo;u] Hkkjr dk fu;a=d ,oa egkys[kk ijh{kd] lalnh; lfefr;ak& 

yksd ys[kk lfefr rFkk izkDdyu lfefr] iz'kklu ij fo/kkf;dk] dk;Zikfydk rFkk U;k;ifydk dk fu;a=.kA 

bdkbZ 5 

dkfeZd iz'kklu& Hkkjrh; yksd lsok dh fo'ks"krk,a] oxhZdj.k] vf[ky Hkkjrh; lsokvksa dh HkrhZ ,oa izf'k{k.k] Hkkjrh; iz'kklu dh 

leL;k,a] Hkz"Vkpkj rFkk yksd fd'kkd;r fuokj.k gsrq iz'kklu] Hkkjr esa iz'kklfud lq/kkj% Lora=rk ls ysdj f}rh; iz’kklfud 

lq/kkj vk;skx rdA 

uksV% iqLrdksa ds uke vaxzsth esa Nis ikB~;Øe ds lkFk layXuA 
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B.A.PART II 

 

PUBLIC ADMINISTRATION 

 

 Scheme : 

Two Papers    Min. Pass Marks – 72   Max. Marks – 200 

Paper  - I    3 Hours duration   100 Marks 

Paper - II    3 Hours duration   100 Marks 

 

 

PAPER I    Administrative Institutions in India 

3 hrs. duration        Max. Marks 100 

The question paper shall contain three sections .  Section  A shall  contain 10 questions two  from 
each unit of 2 marks each,. The candidate is required to answer all the questions. The answers 
should not exceed 50 words. Section  B  shall contain 5 questions one from each unit with internal 
choice. Each question shall be of 7 marks. The answers should not exceed 200 words. The candidate 
is required to answer all the questions. Section  C shall contain 5 questions of 15 marks each, one 
from each unit. The candidate is required to answer any three questions. The answer shall not exceed 
500 words. 
 

                                                                            Unit I 

Administrative Institutions in a Democratic and Socialistic Society. The concept of Laissez faire state, 

Welfare state and  Administrative state. 

Unit II 

Organization of Government : Legislature – its role and decline in modern times, Executive – types 

and relationship with legislature, Judiciary – functions and role with special reference to the power of 

Judicial Review. 

Unit III 

Democracy and Administration : Features of Democratic Administration. Role of Bureaucracy in a 

Democratic Country, Political parties and Pressure Groups and their interaction with each other. 

Unit IV 

Organisation and working :  Finance Commission, NITI Aayog  and National Development Council, 

University Grants Commission, Union Public Service Commission. 

Unit V 

Election Commission and the Administration of Elections in India. Organization and Working: 

( I ) Central Social Welfare Board. 

( ii ) Railway Board 

( iii) Reserve Bank of India 

(iv) National Human Rights Commission 

Suggested Books 

1. Waldo    : Administrative State 

2. Field    : Government in Modern Society 
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3. Paranjape   : Planning Commission 

4. I.I.P.A.    : Organization of the Government of India 

5. H.C. Sharma   : Prashasnik Sansthayen  ( in Hindi ) 

6. M.G. Gupta    : Modern Government 

7. Ashok Sharma   : Bharat Mein Prashasnik Sansthayen  ( in Hindi ) 

8. Ziauddin Khan & Anter Singh: Prashasnik Sansthayen  ( in Hindi ) 

9. B.L. Fadia   : Prashasnik Sansthayen  ( in Hindi )  

10. J.C. Johari   : Bhartiya Shashan Avam Rajniti ( in Hindi )  

 

PAPER II    State Administration In India 

 

3 hrs. duration         Max. Marks 100 

The question paper shall contain three sections .  Section  A shall  contain 10 questions two  from 
each unit of 2 marks each,. The candidate is required to answer all the questions. The answers 
should not exceed 50 words. Section  B  shall contain 5 questions one from each unit with internal 
choice. Each question shall be of 7 marks. The answers should not exceed 200 words. The candidate 
is required to answer all the questions. Section  C shall contain 5 questions of 15 marks each, one 
from each unit. The candidate is required to answer any three questions. The answer shall not exceed 
500 words. 
 

                                                                            Unit I 

State Administration  in India :  Its growing importance, General back ground of State  Administration 

in India with special reference to the State of Rajasthan. The office of Governor – Powers, Functions 

and role in State Administration, relationship with Council of Ministers. 

Unit II 

The office of the Chief Minister : Powers, Functions, Role and importance of the office, Relationship 

with council of Ministers, Organization and role of the State Secretariat, Chief Secretary – Role and 

significance in the State Administration. 

Unit III 

Administrative Organization and working of the Department of Home, Finance and Agriculture in 

Rajasthan. Organization and working of the following Boards and Directorates in the State of 

Rajasthan : 

(a) Revenue Board 

(b) New System of Electricity Administration in Rajasthan 

(c) Directorate of Agriculture 

(d) Directorate of College Education 

Unit IV 

Personnel Administration: Role of the State Civil Services in Rajasthan. Organization and working of 

the Rajasthan Public Service Commission. Recruitment and Training of State Civil Services. 

Organization and function of State Training Institutions in Rajasthan. Institution of Lokayukta. 

Unit V 

Powers and position of Divisional Commissioner. Organisational Structure of Revenue Administration 

at District level. Powers and Position of the following: 
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1. Collector 

2. Sub Divisional Officer 

3. Tehsildar 

4. Patwari 

Suggested Books 

1. S.R. Maheshwari   : State Government in India 

2. S.S. Khera    : District Administration in India 

3. M.V. Pylee    : Indian Constitution ( in Hindi ) 

4. A.R.C.     : Report on  State Administration 

5. H.C. Sharma    : Bharat main Rajya Prashashan ( in Hindi ) 

6. Surendra Kataria   : Rajya Prashashan (in Hindi ) 

7. Ravindra Sharma   : Rajaya Prashashan ( in Hindi ) 

8. Ramesh K. Arora &   : Bharat main Rajya Prashashan ( In Hindi ) 

Geeta Chaturvedi    

 

 

 

 

ch-,- ikVZ f}rh; 

yksd iz'kklu 

 

         ijh{kk ;kstuk 

         nks iz'u i= U;wure mÙkh.kkZad 72  vf/kdre & 200 

         izFke iz'u i= le; 3 ?kaVs vad 100 

         f}rh; iz'u i= le; 3 ?kaVs vad 100 

izFke iz'u i= & Hkkjr esa iz'kklfud laLFkk,a 

         le; 3 ?kaVs  vad 100 

iz'u i= ds dqy rhu [k.M gksaxsA [k.M ^v* esa  izR;sd bdkbZ ls 2 vadks ds 2 iz'u] dqy 10 iz'u gksaxsA ijh{kkFkhZ ds fy, lHkh 

iz'uksa ds mÙkj nsuk vfuok;Z gSA izR;sd mÙkj dh 'kCn lhek 50 'kCnks ls vf/kd ugha gksxh A [k.M ^c* esa  izR;sd bdkbZ es ls 1 

iz'u vkarfjd fodYi lfgr dqy 5 iz'u gksaxsaA izR;sd iz'u 7 vad dk gksxkA ijh{kkFkhZ ds fy, lHkh iz'uksa ds mÙkj nsuk vfuok;Z 

gSA izR;sd mÙkj dh 'kCn lhek 200 'kCnks ls vf/kd ugha gksxhA [k.M ^l* esa izR;sd bdkbZ ls 15 vadksa dk 1 iz'u] dqy 5 iz'u 

gksaxasA ijh{kkFkhZ dks fdUgh rhu iz'uksa ds mÙkj nsus gksaxsA izR;sd mÙkj dh 'kCn lhek 500 'kCnks ls vf/kd ugha gksxh A 

 

                                                        bdkbZ 1 

iztkrkaf=d ,oa lektoknh lekt esa iz'kklfud laLFkk,a] vgLr{ksioknh] yksddY;k.kdkjh ,oa iz'kkldh; jkT; dh vo/kkj.kkA 

bdkbZ 2 

ljdkj dk laxBu% O;oLFkkfidk& mldh Hkwfedk vkSj vk/kqfud ;qx esa bldk iru] dk;Zikfydk ds izdkj o O;oLFkkfidk ls 

lEcU/kA U;k;ikfydk&dk;Z o U;kf;d iqujkoyksdu ds fo'ks"k lanHkZ esa HkwfedkA 

bdkbZ 3 

yksdra= o iz'kklu% yksdrkaf=d iz'kklu ds y{k.k] iztkaf=d ns'kksa esa ukSdj'kkgh dh Hkwfedk] jktuhfrd ny o ncko lewg rFkk 

mlds chp ikjLifjd vUr%fØ;kA 

bdkbZ 4 

foÙk vk;ksx dk laxBu o iz'kklfud dk;Ziz.kkyh]           o jk"Vªh; fodkl ifj"kn] fo'ofo|ky; vuqnku vk;ksx] la?k 

yksd lsok vk;ksxA 
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bdkbZ 5 

fuokZpu vk;ksx esa pqukoksa dk iz'kklu] fuEukfdar dk laxBu o dk;Zdj.k% 

1- dsUnzh; lekt dY;k.k e.My 

2- jsYos cksMZ 

3- Hkkjr dk fjtoZ cSad 

4- jk"Vªh; ekuokf/kdkj vk;ksx 

uksV% iqLrdksa ds uke vaxzsth esa Nis ikB~;Øe ds lkFk layXuA 

 

 

 

 

f}rh; iz'u i= & Hkkjr esa jkT; iz'kklu 

 

          vof/k 3 ?kaVs  vad 100 

iz'u i= ds dqy rhu [k.M gksaxsA [k.M ^v* esa  izR;sd bdkbZ ls 2 vadks ds 2 iz'u] dqy 10 iz'u gksaxsA ijh{kkFkhZ ds fy, lHkh 

iz'uksa ds mÙkj nsuk vfuok;Z gSA izR;sd mÙkj dh 'kCn lhek 50 'kCnks ls vf/kd ugha gksxh A [k.M ^c* esa  izR;sd bdkbZ es ls 1 

iz'u vkarfjd fodYi lfgr dqy 5 iz'u gksaxsaA izR;sd iz'u 7 vad dk gksxkA ijh{kkFkhZ ds fy, lHkh iz'uksa ds mÙkj nsuk vfuok;Z 

gSA izR;sd mÙkj dh 'kCn lhek 200 'kCnks ls vf/kd ugha gksxhA [k.M ^l* esa izR;sd bdkbZ ls 15 vadksa dk 1 iz'u] dqy 5 iz'u 

gksaxasA ijh{kkFkhZ dks fdUgh rhu iz'uksa ds mÙkj nsus gksaxsA izR;sd mÙkj dh 'kCn lhek 500 'kCnks ls vf/kd ugha gksxh A 

 

bdkbZ 1 

Hkkjr esa jkT; iz'kklu& bldk c<+rk gqvk egRo] jkT; iz'kklu dh lkekU; i`"BHkwfe jktLFkku jkT; ds fo'ks"k lanHkZ esaA jkT;iky 

dk in& 'kfDr;ka] dk;Z o jkT; iz'kklu esa Hkwfedk rFkk eaf=ifj"kn ds lkFk lEcU/kA 

bdkbZ 2 

eq[;ea=h dk in& 'kfDr;ka] dk;Z o jkT; iz'kklu esa Hkwfedk rFkk eaf=ifj"kn ds lkFk lEcU/kA jkT; lfpoky; dk laxBu o 

Hkwfedk] eq[; lfpo% jkT; iz'kklu esa mldh Hkwfedk o egRoA 

bdkbZ 3 

foHkkxh; iz'kklfud laxBu& jktLFkku esa x̀g foHkkx] foÙk foHkkx o d`f"k foHkkx dk laxBu o dk;Zdj.kA jktLFkku esa fuEukafdr 

e.Myksa o funs'kky;ksa dk laxBu o dk;Zdj.k% 

¼v½ jktLo e.My  

¼c½ jktLFkku esa fo|qr iz’kklu dh uohu iz.kkyh 

¼l½ d`f"k funs'kky; 

¼n½ dkWyst f'k{kk funs'kky; 

bdkbZ 4 

dkfeZd iz'kklu% jkT; yksdlsokvksa dh Hkwfedk] jktLFkku yksd lsok vk;ksx dk laxBu o dk;Zdkj.k] jkT; yksd lsokvksa esa HkrhZ 

rFkk izf'k{k.k] jktLFkku esa jkT; izf'k{k.k laLFkkuksa dk laxBu ,oa dk;Ziz.kkyh] yksdk;qDr laLFkkA 

                                                        bdkbZ 5 

         laHkkxh; vk;qDr dh 'kfDr;ka ,oa fLFkfrA ftyk Lrj ij jktLo iz'kklu dk संगठनात्मक ढांचाA fuEukafdr dh 'kfDr;ka ,oa fLFkfr 

 

         1 ftyk/kh'k 

         2 mi[k.M vf/kdjh 

         3 rglhynkj 

               4 iVokjhA 

 

uksV% iqLrdksa ds uke vaxzsth esa Nis ikB~;Øe ds lkFk layXuA 
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                                                                        B.A.PART III 

PUBLIC ADMINISTRATION 

Scheme : 

Two Papers    Min. Pass Marks – 72   Max. Marks – 200 

Paper  - I    3 Hours duration   100 Marks 

Paper - II    3 Hours duration   100 Marks 

 

PAPER I    Comparative Administrative Systems 

 

3 hrs. duration         Max. Marks 100 

The question paper shall contain three sections .  Section  A shall  contain 10 questions two  from 
each unit of 2 marks each,. The candidate is required to answer all the questions. The answers 
should not exceed 50 words. Section  B  shall contain 5 questions one from each unit with internal 
choice. Each question shall be of 7 marks. The answers should not exceed 200 words. The candidate 
is required to answer all the questions. Section  C shall contain 5 questions of 15 marks each, one 
from each unit. The candidate is required to answer any three questions. The answer shall not exceed 
500 words. 
 

                                                                            Unit I 

Comparative Administration : Concept, Nature, Scope and Significance. Features of Administration of 

developing and developed societies. Contribution of F.W. Riggs. Salient features of the Constitution of 

U.K., U.S.A.  and France. 

Unit II 

A comparative study of powers and position of President of India and U.S.A. . Parliamentary system in 

U.K. and Presidential system in U.S.A. and France. 

Unit III 

Salient features of Administrative system of : U.K., U.S.A., France, China and Nepal with particular 

reference to central administration and nature and role of civil services. 

Unit IV 

Treasury and cabinet Secretariat in Great Britain. Independent Regulatory Commissions in the U.S.A.. 

Executive office of the President of U.S.A.. 

Unit V 

Counseil d’ etat in France. Swedish Ombudsman. Lokpal in India. State Administration in USA. State 

Department in USA  

Suggested Books 

1. H.N. Agarwal                       : Administrative System in Nepal. 

2. Podiyal                                : Public Administration in Nepal.                  

3. Vishnu Bhagwan & Vidya Bhushan  : World Constitution.  

4.  B.L. Phadia    : Vishva Ke Pramukh Samvidhan. (Hindi) 

5.  Iqbal Narain    : Vishva Ke Samvidhan. (Hindi) 
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6. Preeta Joshi    : Vikas Prashasan. (Hindi) 

7. P.D. Sharma                       : Tulnatmak Rajniti. (Hindi) 

8. Ravindra Sharma               : Tulnatmak Prashasnik Vyavasthayen. (Hindi) 

9. Surendra Kataria                : Tulnatmak Prashasnik Vyavasthayen. (Hindi) 

 

 

 

 

PAPER II  Local Administration in India 

 

3 hrs. duration         Max. Marks 100 

The question paper shall contain three sections .  Section  A shall  contain 10 questions two  from 
each unit of 2 marks each,. The candidate is required to answer all the questions. The answers 
should not exceed 50 words. Section  B  shall contain 5 questions one from each unit with internal 
choice. Each question shall be of 7 marks. The answers should not exceed 200 words. The candidate 
is required to answer all the questions. Section  C shall contain 5 questions of 15 marks each, one 
from each unit. The candidate is required to answer any three questions. The answer shall not exceed 
500 words. 
 

                                                                             Unit I 

Meaning nature and significance of Local-Self Government in modern state. Evolution of Local-Self 

Government in India. 

Unit II 

The Organisational structure of Urban Local-Self Government in India with special reference to the 

74
th
 Constitutional Amendment Act. Composition, Functions, Powers and Role of various kind of local 

bodies, Local Administration of the Metropolitan towns, Muncipal Corporations and their problems of 

Autonomy and Accountability. 

Unit III 

Theory and practice of Democratic Decentralisation in India, Panchayati Raj Institutions – Zila 

Parishad, Panchayat Samiti, Village Panchayats and Gram Sabha: their organisation and function in 

the context of 73
rd

 Constitutional Amendment. 

Unit IV 

Personnel Administration in Rural and Urban Local Self Government: Recruitment, Classification, 

Promotion and Training. Problems of Local Self Government Employees regarding Service 

Conditions. 

Unit V 

Financial Administration of Local Bodies in India, strengthening of local resources. Rajasthan State 

Finance Commission. Mechanism of control over local bodies at State level. The role of Directorate of 

Local bodies and Panchayat and Rural Development Department of State. 

Suggested Books 

1. R. Agarwal  : Muncipal Government in India. 

2. S.R. Maheshwari : Local Government in India. 

3. M.V. Mathur  : Panchayati Raj in Rajasthan. 
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4. R.L. Khanna  : Muncipal Government and administration in India. 

5. S.K. Bhoglee  : Local Government in India. 

6. H.C. Sharma  : Bharat Main Esthaniya Shasan. (In Hindi) 

7. Ashok Sharma  : Bharat Main Esthaniya Prashasan. (Hindi) 

8. Prof. R.P. Joshi 

& Aruna Bhardwaj  : Bharat Main Esthaniya Prashasan. (Hindi) 

Subsidiary Readings 

1. S.C Jain   :Community Development and Panchayati Raj. 

2. Government of Rajasthan  : Sadik Ali Report : 1964. 

3. Government of India  : Diwakar Committee Report, 1963. 

4. Balwant Rai Mehta  : Committee Report, 1957. 

Journals 

1. Nagarlok, Delhi. 

2. Journal of local-self Government, Bombay. 

3.   Kurukshetra. 
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ch-,- ikVZ r`rh; 

yksd iz'kklu 

 

ijh{kk ;kstuk 

nks iz'u i= U;wure mÙkh.kkZad 72  vf/kdre & 200 

izFke iz'u i= le; 3 ?kaVs vad 100 

f}rh; iz'u i= le; 3 ?kaVs vad 100 

izFke iz'u i= & rqyukRed iz'kklfud O;oLFkk,a 

vof/k 3 ?kaVs  vad 100 

iz'u i= ds dqy rhu [k.M gksaxsA [k.M ^v* esa  izR;sd bdkbZ ls 2 vadks ds 2 iz'u] dqy 10 iz'u gksaxsA ijh{kkFkhZ ds fy, lHkh iz'uksa ds 

mÙkj nsuk vfuok;Z gSA izR;sd mÙkj dh 'kCn lhek 50 'kCnks ls vf/kd ugha gksxh A [k.M ^c* esa  izR;sd bdkbZ es ls 1 iz'u vkarfjd fodYi 

lfgr dqy 5 iz'u gksaxsaA izR;sd iz'u 7 vad dk gksxkA ijh{kkFkhZ ds fy, lHkh iz'uksa ds mÙkj nsuk vfuok;Z gSA izR;sd mÙkj dh 'kCn lhek 

200 'kCnks ls vf/kd ugha gksxhA [k.M ^l* esa izR;sd bdkbZ ls 15 vadksa dk 1 iz'u] dqy 5 iz'u gksaxasA ijh{kkFkhZ dks fdUgh rhu iz'uksa ds 

mÙkj nsus gksaxsA izR;sd mÙkj dh 'kCn lhek 500 'kCnks ls vf/kd ugha gksxh A 

 

bdkbZ 1 

rqykukRed iz'kklu% vo/kkj.kk,a] izd`fr] {ks= o egRo] fodkl'khy vkSj fodflr lektksa ds  iz'kklu ds y{k.k] ,Q-MCY;w-fjXl dk ;ksxnku] 

xzsV fczVsu] vejhdk o Ýkal ds lafo/kku dh izeq[k fo'ks"krk,a 

bdkbZ 2 

Hkkjr ,oa vesfjdk ds jk"Vªifr ds in ,oa fLFkfr dk rqukRed v/;;u] xzsV fczVsu esa lalnh; iz.kkyh] vejhdk o Ýkal esa v/;{kkRed 

iz.kkyhA 

bdkbZ 3 

xzsV fczVsu] vejhdk] Ýkal] phu rFkk usiky dh iz'kklfud O;oLFkk dh izeq[k fo'ks"krk;sa& dsUnzh; iz'kklu rFkk yksdlsok dh Hkwfedk o izd`fr 

ds fo'ks"k lanHkZ esaA 

bdkbZ 4 

xszsV fczVsu esa Vªstjh o eaf=ea.My lfpoky;] vejhdk esa Lora= fu;kedh; vk;ksx] vesfjdk ds jk"Vªifr dk dk;kZy;A 

bdkbZ 5 

Qzkal esa jkT; ifj"knA LohMu esa v©EcqM~lesuA Hkkjr esa yksdikyA la;qDr jkT; vesfjdk esa jkT; iz’kkluA la;qDr jkT; vesfjdk esa fons’k 

foHkkxA 

 

uksV% iqLrdksa ds uke vaxzsth esa Nis ikB~;Øe ds lkFk layXuA 
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f}rh; iz'u i= & Hkkjr esa LFkkuh; iz'kklu 

le; 3 ?kaVs  vad 100 

iz'u i= ds dqy rhu [k.M gksaxsA [k.M ^v* esa  izR;sd bdkbZ ls 2 vadks ds 2 iz'u] dqy 10 iz'u gksaxsA ijh{kkFkhZ ds fy, lHkh iz'uksa ds 

mÙkj nsuk vfuok;Z gSA izR;sd mÙkj dh 'kCn lhek 50 'kCnks ls vf/kd ugha gksxh A [k.M ^c* esa  izR;sd bdkbZ es ls 1 iz'u vkarfjd fodYi 

lfgr dqy 5 iz'u gksaxsaA izR;sd iz'u 7 vad dk gksxkA ijh{kkFkhZ ds fy, lHkh iz'uksa ds mÙkj nsuk vfuok;Z gSA izR;sd mÙkj dh 'kCn lhek 

200 'kCnks ls vf/kd ugha gksxhA [k.M ^l* esa izR;sd bdkbZ ls 15 vadksa dk 1 iz'u] dqy 5 iz'u gksaxasA ijh{kkFkhZ dks fdUgh rhu iz'uksa ds 

mÙkj nsus gksaxsA izR;sd mÙkj dh 'kCn lhek 500 'kCnks ls vf/kd ugha gksxh A 

 

bdkbZ 1 

LFkkuh; Lo% 'kklu dk vFkZ] izdf̀r o vk/kqfud jkT; esa egRo] Hkkjr esa LFkkuh; Lo& 'kklu dk fodklA 

bdkbZ 2 

Hkkjr esa uxjh; LFkkuh; Lo'kklu dh laxBukRerd lajpuk fo'ks"kr% 74osa lafo/kku la'kks/ku vf/kfu;e ds lnaHkZ esa fofHkUUk izdkj dh uxjh; 

laLFkkvksa dk laxBu] dk;Z ,oa 'kfDr;ka rFkk Hkwfedk] egkuxjksa dk LFkkuh; iz'kklu] uxj fuxe ,oa mudh Lok;Rrrk o mRrjnkf;Ro dh 

leL;kA 

bdkbZ 3 

Hkkjr esa yksdrkaf=d fodsUnzhdj.k dk fl)kUr o O;ogkj] 73osa lafo/kku la'kks/ku ds lanHkZ esa iapk;rh jkt laLFkk,a& ftyk ifj"kn] iapk;r 

lfefr] xzke iapk;r o xzke lHkk&bldk laxBu o dk;ZA 

bdkbZ 4 

xzkeh.k o uxjh; ljdkjksa esa dkfeZd iz'kklu] HkrhZ] oxhZdj.k] inksUufr] izf'k{k.k rFkk LFkkuh; dkfeZdksa dh lsok 'krksZa dh leL;k,aA 

bdkbZ 5 

Hkkjr esa LFkkuh; laLFkkvksa dk foRrh; iz'kklu] LFkkuh; lalk/kuksa dk l’kfDrdj.kA jktLFkku jkT; foÙk vk;ksxA jkT; Lrj ij xzkeh.k o 

uxjh; laLFkkvksa ij fu;a=.k dk rjhdk] jkT; ds LFkkuh; 'kklu funs'kky; rFkk iapk;r rFkk xzkeh.k fodkl foHkkx dh HkwfedkA 

 

uksV% iqLrdksa ds uke vaxzsth esa Nis ikB~;Øe ds lkFk layXuA 

 

 

 


